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Cau 1: Trong cic ménh dé sau diy, ménh dé nio sai?
A. May tinh c6 thé lam viéc “khong mét moi” trong subt 24/24 gid

B. M4y tinh c6 thé luu trit mot lwong 16n thong tin trong mot khong gian rat han
ché

C. May tinh c6 thé thay thé hoan toan con nguoi
D. May tinh ngay cang gon nhe va tién dung
Céau 2: Pau la don vi do lwrgng thong tin?
A. KB B. KG C.KM D. KAL
Céu 3: Thong tin la gi?
A. Céc vin ban va sb liéu
B. Hiéu biét ctia con nguoi vé mot thue thé, su vat, khai niém, hién tuong nao
do
C. Van ban, Hinh anh, am thanh
D. Hinh anh, am thanh
CAu 4: Hé nhi phan sir dung cac ki tw nao dé biéu dién s6?
A.0,1,23,45/6,7,8,9 B.AB,CDEF
C.1,23/4,56,7 D.0,1

Cau 5: Thong tin khi dua vao may tinh, ching déu dwoc bién do6i thanh dang
chung do 1a?

A. Hinh anh B. Vin ban C. Dy bit D. Am thanh
CAau 6: Thiét bi nao dwéi day la thiét bi ra?

A. Man hinh B. Ban phim C.CPU D. RAM
Cau 7: Bo nhé trong bao gom?

A. Thanh ghi va ROM B. Thanh ghi va RAM

C. ROM va RAM D. Cache va ROM
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Cau 8: Thiét bi nao dudi diy 1a bd nhé ngoai?
A. Dia cing B. Pia mém
C.biaCD D. Tét ca céc thiét bi nhé & trén

Cau 9: Pic diém chinh ciia Virus may tinh Ia:

A. Ty nhan ban B. Lay lan

C. Ph4 hoai D. Ca 3 cau A, B, C déu ding
Cau 10: Pon vi thong tin nhé nhat 1a?

A. KB B. MB C.GB D. Bit
Cau 11: Trong may tinh, CPU la?

A. B0 nhé chinh B. BO nhé chi doc

C. Bo xu ly trung tam D. B0 nh¢ luu trir thong tin
tam thoi

Cau 12: Trong may tinh, Hardware 1a tir dung dé n6i dén?

A. Phan mém tng dung B. O dia cung

C. O dia mém D. Phan cing may tinh
Cau 13: Trong may tinh, Software 1a tir dung dé néi dén?

A. Phan mém may tinh B. O dia cung

C. O dia mém D. Phan cing may tinh
Cau 14: Pé mé ciia s6 Windows Explorer ta bam t6 hop phim?

A. Windows + W B. Windows + E

C. Windows + R D.ALT +E
Cau 15: Tén mot hé diéu hanh cia hing Microsoft 132

A. Microsft Word B. Ubuntu C. Windows XP D. Linux
Cau 16: Chirc nang chinh ciia Microsoft Word la gi?

A. Tinh toan va 1ap bang biéu B. Soan thao van ban

C. Chay cac chuong trinh img dung khac D. Tao cac tép dd hoa

Cau 17: Trong Microsoft Word 2010, thao tac nao duéi diy khong thue hién
dwgc?

A. Tao méi mot t€p van ban B. M& mét tép van ban da co6 san

C. Pinh dang dia mém D. Cheén mot &nh vao mot 6 cua bang
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Cau 18: Trong Microsoft Word 2010, dé tao méi mot vin ban, ta thuc hién
thao tac nao sau day trén thanh Ribbon?
A. Chon thé File — New B. Chon thé File — Save
C. Chon thé File — Print Preview D. Chon thé File — Open

Cau 19: Trong Microsoft Word 2010, dé tao méi mot vin ban ta bam t6 hop
phim?

A.Ctrl +S B. Ctrl + V C.Ctrl + N D.Ctrl +H

Cau 20: Trong Microsoft Word 2010, dé mé mdt vin ban c6 sin, ta thue hién
thao tac nao sau day trén thanh Ribbon?

A. Chon th¢ File — Close B. Chon thé File — Open
C. Chon thé File — Print D. Chon thé File — New
Cau 21: Trong Microsoft Word 2010, cong dung ciia t6 hop phim Ctrl + O I&
gi?
A. Mé mdt vin ban da c6 san B. Pong mot van ban dang mé
C. Tao mo61 mot van ban D. Luu mét van ban dang mé

Cau 22: Trong Microsoft Word 2010, mudn lwu tép viin ban di c6 véi mét tén
khac, ta thue hién thao tic nao sau day trén thanh Ribbon?

A. Chon thé File — Save B. Chon thé File — Save As
C. Chon thé File — Page Setup D. Chon thé File — Close

Cau 23: Trong Microsoft Word 2010, dé thoat chwong trinh Word, ta thuc
hién nhw thé nao trén thanh Ribbon?

A. Chon thé File — Close B. Chon thé File — Exit
C. Chon thé File — Save D. Chon thé File — Save As

Cau 24: Trong Microsoft Word 2010, dé déng mot tép vin bian dang mé
nhung khong thoat khdi chwong trinh Microsoft Word, ta thuc hién thao tac
nao sau day trén thanh Ribbon?

A. Chon thé File — Close B. Chon thé File — Exit
C. Chon thé File — Save D. Chon thé File — Save As

Cau 25: Trong Microsoft Word 2010, dé lwu tép vin ban dang mé ta thuc
hién nhw thé nio trén thanh Ribbon?

A. Chon thé File — Close B. Chon thé File — Exit
C. Chon thé File — Save D. Chon thé File — Save As
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Cau 26: Trong Microsoft Word 2010, cong dung ciia té hop phim Ctrl + S 1a
gi?

A. Xoa tép van ban B. Tao t&p van ban méi

C. Luu t€p van ban hi¢n tai D. Chén mdt ky tu dac biét

Cau 27: Trong Microsoft Word 2010, dé sao chép mdt phan viin ban, ta chon
phan vin ban d6 réi thwe hién thao tic nio sau diy trén thanh Ribbon?

A. Chon thé Home rdi chon cong cu == oPI3, Chon thé File — New
C. Chon thé File — Save D. Chon thé File — Save As

Cau 28: Trong Microsoft Word 2010, mudn cit mot phan vin ban, ta chon
phén vin ban d6 rdi thwe hién thao tic nao sau diy trén thanh Ribbon?

A. Chon menu thé rdi chon cong cu & cut B. Chon menu File — New
C. Chon menu File — Save D. Chon menu File — Save As

Cau 29: Trong Microsoft Word 2010, mudn dan mot doan vin ban di dwoc
sao chép, ta thuc hién thao tiac nao sa =1y trén thanh Ribbon?

A. Vao thé Home rdi chon cong cy st B. Vao thé File — Print Preview
C. Vao thé File — Save D. Vao thé File — Save As

Cau 30: Trong Microsoft Word 2010, dé chon toan bd ndi dung ciia vin ban, ta
thue hi¢én thao tac nao sau day?

A. Bam t6 hop phim Ctrl + F B. Bam t0 hop phim Alt + A
C. Bim t6 hop phim Ctrl + A D. Bam t6 hop phim Alt + F

Cau 31: Trong Microsoft Word 2010, dé¢ x6a ki tw bén phai con tré khi soan
thao van ban ta str dung phim?

A. Delete B. End C. Back space D. Space

Cau 32: Trong Microsoft Word 2010, phim nao dé xo ky tw dirng truéc con
tro?

A. Page Down B. Delete C. Page Up D. Backspace

Cau 33: Trong Microsoft Word 2010, khi dang soan thao vin ban, mudn phuc
héi thao tac vira thue hién thi bAm t6 hop phim?

A. Ctrl + X B.Ctrl+Y C.Ctrl+Z D. Ctrl +V

Cau 34: Pé phéng 16n hodc thu nhé tai liéu trong Microsoft Word 2010, ta
thuce hién?

A. Giit phim Ctrl va di chuyén con xoay trén con chuot
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B. Piéu khién thanh trugt zoom & goc phai bén dudi man hinh Word
C. Ca phuong an 1 va 2 déu dung
D. Ca phuong an 1 va 2 déu sai

Cau 35: Trong Microsoft Word 2010, dé di chuyén con tré vin ban 1én phia
trén 1 trang man hinh, ta dung phim nao?

A. Backspace B. Home C. Page Down D. Page up

Cau 36: Trong Microsoft Word 2010, dé di chuyén con tr6é viin ban xudng
phia dudi 1 trang man hinh, ta dung phim nao?

A. Backspace B. Home C. Page Down D. Page up

Cau 37: Trong Microsoft Word 2010, dé di chuyén con tré vin ban vé dau
dong hién tai, ta dung phim nao?

A. Backspace B. Home C. Page Down D. Page up

Cau 38: Trong Microsoft Word 2010, dé di chuyén con tré vin ban vé cudi
dong hién tai, ta dung phim nao?

A. Backspace B. Home C. Page Down D. End
Cau 39: Trong Microsoft Word 2010, phim Caps Lock c6 chirc ning gi?
A. Bat/Tit ché d6 g6 chir hoa B. Chuyén vé ché d6 gd chir hoa

C. Chuyén vé ché d6 gd chir thuong D. Chuyén vé ché do st dung ban
phim phu

Cau 40: Trong Microsoft Word 2010, t6 hop phim nio cho phép ngay lap tirc
dwa con tré vé cudi vin ban?

A. Shift + End B. Ctrl + Home C. Ctrl + End D.
Shift + Home

Cau 41: Trong Microsoft Word 2010, t6 hop phim nio cho phép ngay lap tirc
dwa con tré vé diu vin ban?

A. Shift + End B. Ctrl + Home

C. Ctrl + End D. Shift + Home
Cau 42: Trong Microsoft Word 2010, click chudt phai co y nghia gi?

A. Xoa dbi tuong

B. M& mot menu tit chira cac 1énh tac dung 1én ddi tuong

C. Chon ddi tuong

D. Khong lam gi ca
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Cau 43: Trong Microsoft Word 2010, thé Insert cho phép sir dung cac chirc
nang?

A. Thiét 1ap cai dit, dinh dang cho trang gidy nhu: Page setup, Page Borders,
Page Color, Paragraph, ...

B. Chén cic dbi twong vao trong vin ban nhu: Picture, WordArt, Equation,
Symbol, Chart, Table, Header and footer, Page number, ...

C. Pinh dang van ban nhu: Chén chu thich, danh muc luc tu dong, ...
D. Chirc ning kiém tra lai nhu ngit phap, chinh ta
Cau 44: Microsoft Word 2010 Ia?
A. Phan mém hé théng B. Phian mém quan ly
C. Phan mém bang tinh D. Phan mém tng dung

Cau 45: Trong Microsoft Word 2010, dé bat hoic tat hién thi thanh thuéc ké
trén cira so soan thao, ta thyuc hién?

A. Vio thé View — danh dau vao myc Ruler
B. Vao thé View — danh diu vao muc Outline
C. Vao thé View — danh dau vao muc Show
D. Vao thé Insert — danh dau vao muc Ruler

Cau 46: Trong Microsoft Word 2010, khi luu vin bian méi thi phin mé rong
mac dinh cua van ban do 1a?

A. *.doc B. *.docx C. *.txt D. *.pdf

Cau 47: Trong cac cach sip xép trinh tw cong viéc duéi diy, trinh tw nao la
hop li nhit khi soan thao vin ban?

A. Pinh dang - G0 van ban - In - Chinh stra
B. Chinh stra - Pinh dang - G0 van ban - In
C. GO van ban - Binh dang - Chinh stra - In
D. GO van ban - Dinh dang — In - Chinh sura

Cau 48: Trong Microsoft Word 2010, dé dwa mot ky tw dic biét vio trong vin
ban ta thuc hién?

A. Vao thé View — Symbol...
B. Vao thé Insert — Symbol...
C. Vao thé Format — Symbol...
D. Tét ca déu ding.
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Cau 49: Trong Microsoft Word 2010, dé thay do
i khoang cach giira cic dong, ta chuyén dén lam viéc véi hop thoai?
A. Font B. Paragraph C. Page setup D. Print

Cau 50: Trong Microsoft Word 2010, cac cong cu dinh dang trong van ban

nhu: Font, paragraph, copy, paste, Bullets, Numbering nim & thé nao trén
thanh Ribbon?

A. Home B. Insert C. Page Layout D. Reference

Cau 51: Trong Microsoft Word 2010, bam t6 hep phim Ctrl + B sé thue hién
chirc niing gi d6i véi phan vin ban dang chon?

A. Bat/Tit dinh dang chir ddm

B. Bat/Tit dinh dang chit nghiéng
C. Bat/T4t dinh dang chir gach chan
D. Bat/Tat dinh dang chi s6 duéi

Cau 52: Trong Microsoft Word 2010, bam t6 hop phim Ctrl + I sé thue hién
chirc niing gi d6i véi phan vin ban dang chon?

A. Bat/Tit dinh dang chit dam

B. Bat/T4t dinh dang chit nghiéng
C. Bat/T4t dinh dang chir gach chan
D. Bat/Tat dinh dang chi s6 duéi

Cau 53: Trong Microsoft Word 2010, bam t6 hop phim Ctrl + U sé thue hién
chirc niing gi d6i véi phan vin ban dang chon?

A. Bat/Tat dinh dang chit dam

B. Bat/Tit dinh dang chit nghiéng
C. Bat/Tit dinh dang chit gach chan
D. Bat/Tat dinh dang chi s6 dudi

Cau 54: Trong Microsoft Word 2010, bam t6 hep phim Ctrl + L sé thue hién
chirc niing gi d6i véi cac doan vin ban dang chon?

A. Bat/tat cin thing 18 trai

B. Bat/tit can thang 1& phai

C. Bat/tit can 18 giira

D. Bat/tat can thang 2 1& trai phai
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Cau 55: Trong Microsoft Word 2010, bam t6 hgp phim Ctrl + R sé thue hién
chirc ning gi ddi véi cac doan vin ban dang chon?
A. Bat/tit can thang 18 trai B. Bat/tat can thang 1& phai
C. Bat/tat can 18 gitta D. Bat/tat can thang 2 1& trai phai

Cau 56: Trong Microsoft Word 2010, bam t6 hep phim Ctrl + E sé thuc hién
chirc niing gi d6i véi cac doan vin ban dang chon?

A. Bat/tit can thang 18 trai B. Bat/tat can thang 1¢ phai
C. Bat/tat can 18 gitta D. Bat/tat can thang 2 1& trai phai

Cau 57: Trong Microsoft Word 2010, bam t6 hop phim Ctrl + J sé thue hién
chirc niing gi d6i véi cac doan vin ban dang chon?

A. Bat/tit can thang 18 trai B. Bat/tat cin thang 1& phai
C. Bat/tat can 1 gitta D. Bat/tat can thang 2 1& trai phai

Cau 58: Trong Microsoft Word 2010, bam t6 hop phim Ctrl + V sé thue hién
chirc nang gi?

A. Pua ddi tuong (van ban, hinh anh, bang biéu,.. .) dang c6 trong BO nhd dém
ra vi tri hién tai.

B. Sao chép doi tuong dang chon vao trong Bo nhd dém.
C.Di chuyén ddi tuong dang chon vao trong Bo nhé dém.
D. X6a ddi twong dang chon va khong dua vao Bo nhé dém.

Cau 59: Trong Microsoft Word 2010, bam t6 hop phim Ctrl + C sé thue hién
chirc nang gi?

A. Dua ddi tuong (vin ban, hinh anh, bang biéu,...) dang c6 trong Bo nhd dém
ra vi tri hién tai.

B. Sao chép ddi tuong dang chon vao trong By nhé dém.
C.Di1 chuyén ddi tuong dang chon vao trong Bo nhé dém.
D. X6a dbi tuong dang chon va khong dua vao Bo nhé dém.

Cau 60: Trong Microsoft Word 2010, bam té hop phim Ctrl + X sé thwe hién
chirc nang gi?

A. Dua ddi tuong (vin ban, hinh anh, bang biéu,...) dang c6 trong B6 nhé dém
ra vi tri hién tai.

B. Sao chép dbi tuong dang chon vao trong B nhé dém.

C. Di chuyén ddi tugng dang chon vao trong Bo nhé dém.
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D. X6a dbi tuong dang chon va khong dua vao Bo nhé dém.
Cau 61: Trong Microsoft Word 2010, Bam t6 hop phim Ctrl+H cé chirc niing
gi?

A. Hién thi thé Find ciia hop thoai Find and Replace

B. Hién thi thé Replace ctia hop thoai Find and Replace

C. Hién thj thé Goto ctia hop thoai Find and Replace

D. Hién thi hop thoai Font

Cau 62: Trong Microsoft Word 2010, mudn thay ddi 1 cho trang viin ban, sau
khi vao thé Page Layout trong thanh Ribbon ta tiép tuc chon?

A. Margins B. Orientation C. Size D. Columns

Cau 63: Trong Microsoft Word 2010, mudn tao mét bang (table), trén thanh
Ribbon ta thuc hién?

A. View — Table B. Home — Table
C. Page Layout — Table D. Insert — Table

Cau 64: Trong Microsoft Word 2010, sau khi chén bang biéu va nhip ndi
dung trong bang. Pé bang tw dong chinh kich thuéc cac ¢t vira véi ndi dung
di nhip trong cic cdt, ta chon bang d6 vao thé Layout, chon AutoFit va roi
chon tiép muc?

A. AutoFit to Content B. AutoFit to Windows
C. Fixed column width D. Distribute columns evenly

Cau 65: Trong Microsoft Word 2010, dé chén mét bang biéu vao vin ban ta
dung Iénh gi?

A. Vo thé Insert — Table — chon s6 hang, sb cot

B. Vao thé Insert — Table — Insert Table

C. Vao thé Insert — Table — Draw Table ri v& vao vin ban

D. Tét ca déu ding
Cau 66: Trong Microsoft Word 2010, dé ghép nhiéu 6 ciia bang thanh mét 6,
ta chon cac 6 do, click chugt phai va chon?

A. Merge Cells B. Sum Cells C. Split Cells D. Delete Cells
Céu 67 3 Trong Microsoft Word 2010, dé thuc hién thao tic tich mdt 6 trong
bang bieu, ta chon cac 6 do, click chugt phai va chon?

A. Delete Cells B. Merge Cells C. Split Cells D. Delete Table
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Cau 68: Trong Microsoft Word 2010, dé chén thém mét dong phia trén dong
lwa chgn, ta vao thé Layout trén thanh Ribbon va chgn?
A. Insert Below B. Insert Above  C. Insert Left D. Insert Right

Cau 69: Trong Microsoft Word 2010, dé chén thém mét dong phia duéi dong
lwa chgn, ta vao thé Layout trén thanh Ribbon va chgn?

A. Insert Below B. Insert Above C. Insert Left D. Insert Right

Cau 70: Trong Microsoft Word 2010, dé chén thém mot cdt bén trai cot lua
chon, ta vao thé Layout trén thanh Ribbon va chon?

A. Insert Below B. Insert Above C. Insert Left D. Insert Right

Cau 71: Trong Microsoft Word 2010, dé chén thém mot ¢t bén phai cot lua
chon, ta vao thé Layout trén thanh Ribbon va chon?

A. Insert Below B. Insert Above C. Insert Left D. Insert Right

Cau 72: Trong Microsoft Word 2010, dé xéa cdt dang lua chon, ta vao thé
Layout trén thanh Ribbon va chgn?

A. Insert Below B. Delete — Delete Columns
C. Insert Left D. Delete — Delete Rows

Cau 73: Trong Microsoft Word 2010, dé x6a dong dang lwa chon, ta vao thé
Layout trén thanh Ribbon va chon?

A. Insert Below B. Delete — Delete Columns
C. Insert Left D. Delete — Delete Rows

Cau 74: Trong Microsoft Word 2010, dé in vin ban ra gidy, ta thwe hién?
A. Chon thé File — Print B. Bdm t6 hop phim Ctrl + P
C. Ca A va B déu dung D. Ca A va B déu sai

Cau 75: Trong Microsoft Word 2010, dé chén diu trang, ta thwe hién nhw thé
nao trén thanh Ribbon?

A. Chon thé Insert — Header B. Chon thé Insert — Footer
C. Chon thé View — Header D. Chon thé View — Footer

Cau 76: Trong Microsoft Word 2010, dé chén chan trang, ta thwe hién nhw
thé nao trén thanh Ribbon?

A. Chon thé Insert — Header B. Chon thé Insert — Footer
C. Chon thé View — Header D. Chon thé View — Footer
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Cau 77: Trong Microsoft Word 2010, dé danh so6 trang ¢ 18 du6i ciia tai liéu ta
thuc hién?
A. Vao thé Insert — Page Number — Top of Page
B. Vao thé Insert — Page Number — Current Position
C. Vao thé Insert — Page Number — Bottom of Page
D. Vao thé Insert — Number Page — Page Margins

Cau 78: Trong Microsoft Word 2010, dé danh so6 trang & 1¢ trén ciia tai liéu ta
thuc hién?

A. Vao thé Insert — Page Number — Top of Page
B. Vao th¢ Insert — Page Number — Current Position
C. Vao thé Insert — Page Number — Bottom of Page
D. Vao thé Insert — Number Page — Page Margins
Cau 79: Trong Microsoft Word 2010, dé viét chir nghé thuit ta thye hién?
A. Vao thé Insert — WordArt B. Vao thé Insert — Picture
C. Vao thé Insert — Picture — WordArt D. Vao thé Insert — Clip Art
Cau 80: Trong Microsoft Word 2010, dé chia viin bin dang cét ta thue hién?
A. Vao thé Insert — Columns
B. Vao thé Insert — Line Numbers
C. Vao thé Page Layout — Columns
D. Tat ca déu sai

Céau 81: Trong Microsoft Word 2010, dé vao thé Replace trong hdp thoai Find
and Replace ta bAm t6 hop phim?

A .Ctrl +F B.Ctrl + G C.Ctrl+Y D. Ctrl + H

Cau 82: Trong Microsoft Word 2010, gia sir tép vin ban dang mé c6 nhiéu
trang. Dé in ra gidy cac trang chin (2, 4, 6, ...), sau khi vao thé File — Print
(hoiic gb to6 hop phim Ctrl+P) trwéc khi bAm OK dé bét dau in, trong hop
thoai Print ta phai chon?

A. Print All Pages B. Print Current Page
C. Only Print Odd Pages D. Only Print Even Pages
Cau 83: Trong Microsoft Word 2010, t6 hop Ctrl + F ¢6 chitc niing 1a?

A. Tao t&p van ban mdi B. Luu t€p van ban vao dia
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C. Chirc nang tim kiém trong vin ban D. Dinh dang trang

Cau 84: Trong Microsoft Word 2010, mudn tao cac ky hi¢u tw dong (Bullets)
& dau mdi doan, ta thyuc hién?

A. Vao thé Insert — Bullets B. Vao thé Insert — Numbering
C. Vao th¢ Home — Bullets D. Vao th¢ Home — Numbering

Cau 85: Trong Microsoft Word 2010, mudn tao danh so tu dong (Numbering)
& dau mdi doan, ta thyuc hién?

A. Vao thé Insert — Bullets B. Vao thé Insert — Numbering
C. Vao thé Home — Bullets D. Vao th¢ Home — Numbering

Céau 86: Trong Microsoft Word 2010, muén tang co chir caa phz‘?ln van ban
dugc chon ta thuc hién?

A. Bam t6 hop phim Ctrl + { B. Bam t0 hop phim Ctrl + }
C. Bam t6 hop phim Shift + { D. Bdm t6 hop phim Shift + }

Céau 87: Trong Microsoft Word 2010, muén giam co chir ctia phz‘?ln van ban
duwgc chon ta thuc hién?

A. Bam t6 hop phim Ctrl + { B. Bam t0 hop phim Ctrl + }
C. Bim t6 hop phim Shift + { D. Bdm t6 hop phim Shift + }

Cau 88: Trong Microsoft Word 2010, mudn chuyén phan viin ban dwoc chon
sang chir hoa (hoic nguwgec lai) ta thuc hién?

A. Bam t6 hop phim Ctrl + F3 B. Bam t6 hop phim Ctrl + F8
C. Bam t6 hop phim Shift + F3 D. Bdm t6 hop phim Shift + F8
Céu 89: Trong Microsoft Word 2010, cong cu Format Painter ¢6 cong dung?
A. Sao chép ndi dung van ban vao bd nhé dém
B. Chia van ban thanh dang cot
C. Sao chép nhanh dinh dang ctia doan van ban
D. Tat ca déu sai

Céu 90: Trong Microsoft Word 2010, trén thanh Ribbon vao thé Insert —
Chart ¢6 cong dung gi?

A. Chén hinh anh vao van ban B. Chén video vao van ban
C. Chén biéu do vao van ban D. Tat ca déu sai

HET.



